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MMOJOXEHUE
00 O0mem coOpanun paGOTHUKOB Y4pe:KACHUS
MYHHUIUTIIAJIBHOT0 OK/KETHOT0 00pa30BaTe/IbHOI0 y4YpeKICHUsA
JAOIOJTHUTEJILHOr0 00pa3oBanus “PoagHuk”
ropoackoro oxkpyra ToabsarTH



INOJOXEHHUE

00 Obuwem codpanuu pabomnukos Yuperxcoenus
MYHHMIHMIAJIbHOT0 0I0>KETHOT0 00Pa30BATEILHOI0 YUpPe:KIeHH s
JAOMOJHUTEILHOr0 0o0pa3oBanus “Pognuk”
ropojackoro okpyra ToabsTTn

1. Obuwue nonoscenusn

1.1. Tlonoxenue o0 OOmeM coOpaHUM PAOOTHUKOB YUPEKACHUS MYHHUIIUIAIHHOTO
OIO/PKETHOTO 00pa30BaTENBbHOTO YUPEKACHHS JOMOIHHUTEIbHOr0 obOpa3oBanus ‘“‘Pomauk”
roponackoro okpyra Tompsattu (MBOY O “Pomnuk”) B panbheiimem - "l[lomoxkenue",
pa3spabotano Ha ocHOBe 3akoHa Poccuiickoit deneparuu "O6 06pa3zoBaHuu", B COOTBETCTBUU C
OenepanibHbIM  3ak0OHOM  OT 29.12.2012 Neo 273-®@3 "O6 obpazoBanuu B Poccuiickoit
Oeneparun'", YcraBoM YUpexICHHS W pErIIAMEHTHPYET HesTenbHocTh OOmero coOpaHus
PabOTHUKOB YUpeKI€HUS SBJISIOLIET0Cs BBICIIMM KOJUIETHATIbHBIM OPIaHOM YIIPABIICHUS.

1.2. Hacrosiiee [lonoxkenue sBiseTcs JOKaTIbHBIM HOPMATUBHBIM aKTOM, OINpPEAEISIONIIM
HOPSIOK OpTraHu3ayy JAesTenbHocTr O01mero coOpanus paOOTHUKOB Y UpEKICHHUS.

1.3. OGmee cobpanue paOOTHMKOB BO3TJABISETCS MpeAcenaTesieM OO0IIero coOpaHusl.
Pemenus obmero coOpanust pabOTHUKOB YUpeKIeHUS, IPUHATBIE B IIpe/ieiax ero MoJIHOMOYUN
U B COOTBETCTBUU C 3aKOHOJATEIbCTBOM, O0S3aTENbHBI JJISl UCIOJIHEHHUS aJIMUHUCTpalueld u
BCEMH WiIeHaMH KoJulekTuBa. Cpok moiaHomounii O0mero coopanusi pabOTHUKOB YUPEeKICHHUS
HE OrpaHUYEeH.

B cBoeli nedrenbHOCTH 001Iee coOpaHHe paOOTHUKOB YUpPEXKJEHUS PYKOBOJICTBYETCS
Koncrutynueit Poccuiickoit denepannn, Konsennueit OOH o mpasax peOeHka, (eaepanbHbIM,
pPErMoHaNbHBIM MECTHBIM 3aKOHOJATENIbCTBOM, aKTaMHU OPraHOB MECTHOI'O CaMOYIPAaBJIEHUS B
oOmacti 00pa30oBaHMs M COLMANBHOM 3alMThl, YCTaBOM YUpEXICHHUS M HACTOSIIUM
MOJIO’KEHUEM.

1.4. 3meHenust u JonosiHeHUs B Hacrtosuee [lonoxkeHne BHOCATCS U NMPUHUMAIOTCS B
HOBOM penakiuu oO0muM coOpaHueM paOOTHHUKOB YUpexJeHus Ha ero 3acemanun. Cpok
nanHoro [lonoxenuss He orpanuueH. llonmoskeHue AeWcTBYeT A0 NMPUHATHS HOBOW PENAKIIMM,
IpeblayIlas pelakiysl yTpauuBaeT CUITy C MOMEHTA YTBEPKACHUS JaHHOTO JIOKAJIbHOTO aKTa.

2. Illonnomouus u Komnemenyus
Obuwezo coopanus pabomnukos Yupercoenus

2.1. Kommerenmmst O0mero coOpanust paOOTHUKOB Y UPEKICHHSL.

- pemaeT BONPOCH O HEOOXOAMMOCTH 3aKJIIOUEHHUS C aIMHUHUCTpAlUed YupexaeHHs
KOJUJIEKTUBHOT'O JIOTOBOpA, PACCMATPUBAET €ro MPOEKT U YIMOJIHOMOYUBAET MPOQCOIO3HBIN
KOMMTET JINOO IpyTrre OpraHbl NOJMKUCATh €r0 OT UMEHU TPYJIOBOTO KOJUIEKTHBA,;

- OIpeAeNsieT HaNpaBJICHUsI IESTEIbHOCTH Y YpEKICHHS, IEPCIIEKTUBBI €r0 Pa3BUTHS;

- 00cyXJaeT U MPUHUMAET MpaBUia BHYTPEHHETO TPYAOBOTO PacIops/IKa;

- 00CyKaaeT BOMPOCHl COCTOSHUS TPYIOBOW AUCHUUIUIMHBI B YUPEXKIEHUU U MEPOTIPUSATHUS
0 €€ YKpeIJIeHHI0, paccMaTpuBaeT (HakThl HapyIIEHUS TPYJAOBON JTUCIMITIIMHBI
paboTHUKaMU YUpexXAEHUs, COOTBETCTBHE NPO(GECCHOHATBHOW H3THUKH MEAarorun4eckux
paboOTHUKOB

- BBIOMpAET KOMHCCHUIO 110 YCTAHOBJICHUIO Ha/10aBOK U JOILIAT;

- BOIIPOCHl OXpaHbl M OE€30MACHOCTH YCIOBHHA TpyAa paOOTHUKOB, OXPaHBl XHU3HH WU
3JI0POBbs yyallluxcs Y UpeKIeHUs;



- 3acIyIIMBaeT OTYETh O paboTe AUPEKTOpa, 3aMEeCTUTENeH IUpPEeKTopa W APYTUX
pabOTHMKOB, = BHOCHUT Ha  pPacCMOTPEHHE  aIMUHUCTPALMU  MPEAJIOKEHUS IO
COBEPILIEHCTBOBAHUIO PaOOTHI;

- B paMKax JeHCTBYIOIIETO 3aKOHOJATENbCTBA TMPUHUMACT HEOOXOAMMBIE MEPHI,
OTPOKIAIONINE  IMEJAarOrMYecKUX W JAPYruX  paOOTHUKOB,  aJMHHUCTPAIHIO  OT
HE0OOCHOBAHHOTO BMEIIATENIbCTBA B UX MPO(ECCHOHAIBHYIO NEATEIbHOCTh, OTPaHHUYCHUS
CaMOCTOSITEIILHOCTH YUPEKIECHUS, €ro CaMOYIMpPaBIsIeMOCTH. BBIXOIUT ¢ MPeaoKeHUIMU
[0 3TUM BOMpPOCAM B OOIECTBEHHbIE OPraHU3allUU, TOCYAAPCTBEHHbIE U MYHHIIMIIAJIbHBIC
OpraHbl YIIPaBJICHUS 00pa30BaHUEM, OPTaHbl IPOKYPATYPHI, OOIIECTBEHHBIC 00bETMHEHIS;

- u30upaeT MPOCTHIM rojiocoBaHueM B coctaB CoBeTa YupexkIeHHs NpelcTaBUTeNeH
MEJaroru4eCKruX U UHBIX pA0OTHUKOB YUPEXKICHUS — 5 YETIOBEK.

PaccmarpuBaer, 00CyXIaeT U pEeKOMEHIYET K MPUEMY JIOKaJIbHbIE, HOPMAaTUBHBIC aKThI:
- [pPOrpaMMy pa3BUTHs Y UpEkACHUS;
- IpaBWJIa BHYTPEHHETO TPYI0BOT0 pacnopska paOOTHUKOB Y UpeKICHMUS;
- rpaduku paboThl M OTIIYCKOB PAOOTHUKOB Y UpEXICHUS;
- IPOEKT roJ0BOro IJlaHa YUpeKIeHHUs;
- nonoxenue 06 O6meM coOpaHuu pabOTHUKOB Y UpeKICHUS;
- JIOJDKHOCTHBIE HHCTPYKIIMH PAOOTHUKOB Y UpexKICHHS,
- MOJIOKEHUE O MOPSJIKE XPaHEHUsI, UCIIOIb30BaHMsl, 0OpabOTKHU U 3alUThl IEPCOHATIBHBIX
JAaHHBIX paOOTHUKOB, YUaIUXCS UX POAUTENEH (3aKOHHBIX MIPEICTaBUTENCH );
- TOJOXeHHEe 00 OQUIIHATHFHOM CalTe Y UpeKIeHHS,

- NPHUHHUMACT WHBIC JOKAIbHBIE AKTHI 110 BOIPOCAM AECATEIBHOCTH Y UPEXKICHUS, KOTOPBIE
HE OTHECEHBI K KOMIIETEHIIMU APYTUX OPTraHOB YIPABICHUS Y UPEKIACHUEM.

3. Opzanu3ayusn oesamenbHOCMU
Obuwezo coopanus pabomnukos Yupeiicoenus

3.1. Opraamsanus aesrenpHOcTH OO1IET0 COOpaHUs paOOTHUKOB YUPEKICHHUS.

B coctas O0miero coopanus YupexaeHus BXOIAT BCe pAOOTHUKU Y UpExkKICHUS.

Ha 3acemanus OOmiero coOpaHus paOOTHUKOB YUYpEXKACHHUS MOTYT OBITh MPUTIIALICHBI
MPEJICTABUTEIA  YUPEIUTENs, OOIIECTBEHHBIX OpTraHHW3aIlfii, OPraHOB MYHHUIIUIAIBHOTO U
rOCy/IapCTBEHHOTO yrmpaBleHus. Jluma, mpuriameHHble Ha coOpaHHe, MOJB3YIOTCS MPaBOM
COBCIATEIBHOTO TOJIOCA, MOTYT BHOCHUTh TIPE/UIOKCHHS W 3asBIICHUS, YYacTBOBaTh B
00CYXJIEHUH BOMPOCOB, HAXOASIINXCS B UX KOMIIETCHIIUH.

3.2 PykoBoactBo OOmmum coOpaHueM paOOTHUKOB YUPESKICHUS  OCYIIECTBIISICT
[Ipencenarens, KOTOPHIM 1O JOJDKHOCTH SBISIETCS JUPEKTOp OpraHu3anuu. BeneHue
npotokojoB O6mero coOpaHusi pabOTHUKOB YUPEKIACHUS OCYIIECTBISECTCS CEKpEeTapeM,
KOTOpBI W30upaercs Ha mepBoM 3aceqaHuu OOmiero coOpaHUsi paOOTHUKOB YUPEKIEHUS
CPOKOM Ha OJMH KalleHaapHbii rof. [Ipencenarens u cekperapp Obmiero coopanus pabOTHHKOB
VYupexaeHus BBITOTHSIIOT CBOM 00sI3aHHOCTH Ha OOIIIECTBEHHBIX Hadasax.

3.3. IIpeacenarens O6mIero coopaHus paOOTHUKOB Y UPEKICHUS:

- opra"usyert neareabHocTh OO0I1ero coopanus pabOTHHKOB;

- uHpopmupyet ueHoB OO1Iero codpanus pabOTHUKOB O MPEACTOAIIEM 3aCeIlaHuU HE
MEHee YeM 3a TPH JTHS;
- OpraHM3yeT MOJrOTOBKY M NpPOBEIAEHUE 3acemaHus 3a 14 ngHel 10 ero MpoBEICHHS,
oTpeieNsIeT MOBECTKY JAHsI, KOHTPOJIUPYET BHIOJTHEHUE PELICHUH.
3.4. O6miee cobpanre pabOTHUKOB YupexkaeHus cooupaercsa Ilpeacemarenem mo mepe
HE0O0XOIMMOCTH, HO HE peke OJTHOTO pa3a B JBa roja.



WNunnmatopoM co3biBa O0miero cobpanus pabOTHUKOB YUpPEkKACHUS MOKET ObITh AUPEKTOP
VYupexaenns, CoBer YupexIeHus, IepBUYHAs MPOPCOI03HAS OpraHn3aIys.

3.5. O6mree coOpanne pabOTHUKOB YUPEKICHUS CUNTACTCS IPABOMOYHBIM, €CJI Ha HEM
MIPUCYTCTBYET HE MeHee 2/3 paOOTHUKOB Y UpeiKICHUSI.

3.6. Pemenust OOmiero codpanusi pabOTHUKOB YUpEkKACHUS TPUHIUMAIOTCS OTKPBITHIM
TOJIOCOBaHUEM.

3.7. Pemenust OOmiero coopanusi pabOTHUKOB YUPEkKACHUS CUUTAIOTCS IPUHATHIMU, €CIIN

3a HUX POT0JI0COBANIO OOJIee MOJIOBUHBI IPUCYTCTBYIOMUX. [Ipn paBHOM KomuecTBe

TOJIOCOB PEILIAIOIINM SIBIIIETCS rojioc npeacenarens O0mero coopanus pabOTHUKOB

YupexaeHus.

3.8. Pemenus O6miero coopanus pabOTHUKOB Y UpexkACHUS

- TIIOCJIC IPHUHATHSA - HOCAT peKOMeHI[aTeJIBHBIfI XapaKTCp, a MOCJIC YTBCPKACHUA
AUPEKTOPOM y‘lpe)KI[eHI/IH CTaHOBATCA 00I3aTEALHBIMU JJIs1 UCITOJTHCHU A,

- HAOBOJATCAA OO BCETO TPYAOBOI'O KOJUJICKTHUBA YUPCKACHUA HEC ITO3AHCE, YEM B TCUCHUC 5
I[Heﬁ IIOCJIC ITPpOICAIICTO 3aCCaAaHud.

4. IIpasa u omeemcmeeHHoCmb
Obuezo coopanus pabomnukos Yuperxcoenusn

4.1. Unenst OO1miero codpanusi paOOTHUKOB Y UPEkKACHUS UMEIOT MIPABO:

- BHOCHUTBb MNPCHIOKCHHUA II0 KOPPCKTUPOBKC IIJIaHA MCpOHpI/IﬂTI/Iﬁ quemneHI/Iﬂ, 1o
COBCPUHICHCTBOBAHUTIO pa6OTLI Y‘Ipe)K,Z[eHI/IH;

- IIPUCYTCTBOBATh W IIPUHUMATL Y44aCTHUC B O6CY)K,I[€HI/II/I BOIIPOCOB COBCPIICHCTBOBAHUA
OopraHu3alnuunu O6pa3OBaTCJH>HOFO mponecca Ha 3aCCJaHuAgX Ilemarormueckoro COBCTA,

- 3aCJlyllMBaTb W IMPUHHUMATL Yy4aCTUC B O6CY)KJIGHI/II/I OTUCTOB O ACATCIBHOCTHU OpPraHOB
CaMOyIIpaBJICHUS Y UPEKICHUS,

- y4acTBOBaTh B OpPraHU3aluy U IPOBEICHUN PA3INYHBbIX MEPOIIPUATHNA Y UPEIKICHHUS.
4.3. O6miee cobpanue pabOTHUKOB YUpeKIeHUsI HECET OTBETCTBEHHOCTh:!

- 3a coOMI0IeHUE B MPOIIECCe OCYIIECTBICHUS YUPEKIEHUEM YCTAaBHOM IS TEINbHOCTH;

- 3a coOJI0/IeHUE rapaHTUil IPaB Y4aCTHUKOB 00pa30BaTEIbHOIO MPOLECCa;

- 32 KaUeCTBEHHYIO peaju3aluio yTBepkaeHHoro [1nana rogoBoii paboThr;

- 32 COOTBETCTBHME MPUHUMAEMBbIX PEIICHUI 3aKOHOAATeNbCTBY Poccuiickoit denepanui;
- 32 KOMIIETEHTHOCTh TPUHUMAEMBIX OPTraHU3al[MOHHO-YIIPABICHUYECKUX PELUICHUN;

- 3a pa3BUTHC IIPUHIIUIIOB 06].[.[6‘CTBCHHO'FOCy,Z[apCTBeHHOFO YIIpaBJICHUA u
CaMOYIIpaBJICHUA B y‘lpe)K)leHI/II/I.

5. lenonpouzeoocmeo Oouiezo coopanusn
pabomuuxos YupesricoeHus

5.1. TIpotokonsl 3acenanuii O6mero codpanusi pabOTHUKOB YupexaeHus ohopMIISIOTCS
cekperapeM. Kaxaplif HpOTOKOJI MOAMHUCHIBAETCA MpeacenareneM H cekperapem OO1ero
coOpaHus paOOTHUKOB YUpEKICHUSI.

5.2. Ilporokonsl 3acenanuii OOmero coOpaHusi paOOTHUKOB YUpeXIEHUS XpaHATCS B
VYupexnenuu. Hymepanus npoTokosoB BeJleTcsl OT Hadaja y4eOHOro roja.

B npoTokone ¢pukcupyroTes:

- Jara MpoBeJCHMUS;

- KOJINYECTBEHHOE MPHUCYTCTBUE (OTCYTCTBHE) WIEHOB TPYJOBOTO KOJICKTUBA;

- npurnamensabie (D.1.0., 10IKHOCTS);

- IIOBECTKA JIHS;

- BBICTYMAIOMINE JIULIA;



- 00CYyXJIeHHUS BOIIPOCOB;
- TpeUIOKEHHS, PEKOMEHJAIMM ¥ 3aMEYaHHs WICHOB TPYIOBOTO KOJUIGKTUBA U
MMPUTTIAICHHBIX JIUIT;

- peuieHue.

5.3. OOparnieHnst y4aCTHUKOB 00pa30BaTEIbHOIO MPOIlecca C KaIo0aMu U MPEII0KEHUIMU
0  COBEPIICHCTBOBAHMIO  paboTel  OOmero coOpaHuss  paOOTHUKOB  YUPEKACHHS
paccMaTpuBalOTCs mpeacenareneM win wienamu Oomiero coOpanus paOOTHUKOB YUpeKICHUS
TI0 TIOPYYCHHUIO TIPeJICeIaTes.

5.4. V3MeHeHUs M JONOJHEHUS B HACTOALIEE IMOJIOKEHHE BHOcATCS OOmmM cobpaHueMm
pPaOOTHHUKOB YUpEKACHUS U MPUHUMAIOTCS Ha €T0 3aCEJaHuH.
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